PROJECT PLANNING Sheet (one per team)
Team Member Names: __________________________________________________________________

Our publicity project includes:_________________________________________

Select a volunteer recorder or decide to share this job for the completion of this planning sheet.
As you and your team discuss and plan your publicity project, keep the following in mind:

WHO – is this publicity for, what organization and what audience

WHAT – is your publicity about, the event and the “bigger picture” or goal of the event

WHERE – do you need to note a location

WHEN – do you need a date and time

WHY – the most important question – why should people come – what does their participation 

accomplish – how can you help them understand the importance of water and the great needs around 

the world for water that is safe and clean – how can you convince them that they can make a difference 

in the lives of others

